Appendix A.1

Employee Reports

There are four broad categories of employee reports, and each of those categories consists of many report
types. An example for each report type is shown in this appendix.

e Basic Reports
e Detail Reports
e Profile Reports

e  Summary Reports

Basic Reports

You can generate the following basic employee reports:

e | Line Report

e | Line Report — No Phone
e 2 Line Report — No Phone

e 2 Line Report

1 Line Report

User Can Change Sort Order — Yes

DEER VALLEY UNIFIED SCHOOL DIST

Employee Directory

Demo Report

Emp= MNams Address Phon= Activa
9 Pamala Bekis 8688 W. Wagonar Rd Phosnin AZ 83023 (19978069 ]
497 Paul Bakis 7336 WViaDel S0l Dy. Glandals AZ 83310 (6086999637
barbal(2 Lauriz Basbe 9799 W. Anderson Dr Phoanix AZ 85023 (608)866-7963
243 Row Biinan ;qz?;ﬁ- WViaDel S0l Dr. Glendsle A7 (687)580-5730
ballo349 Dorzen Biln 6398 E. Craosote Dr. Cave Craek AZ 85331 (680)699-7886
392 Miks Binam az (687)596-7778
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Appendix A.1: Employee Reports

1 Line Report — No Phone

User Can Change Sort Order — Yes

Addrass Active

9 Pamasls Bekis 5688 W. Wazonar Bd Phosnix AZ 83023 1]

497 Paul Bekis 7556 WViaDel 50l Dr. Glandals A7 85310
barba(2 Lauris Bashe 9799 W. Anderson Dr Phoanix AZ 83023
243 Foy Biinan 7690 W. ViaDel S0l Dr. Glendale AZ

£5310
bello 349 Darzan Biln 6398 E. Creosotz Dr. Cave Crask A7 83331
592 Miks Binom =
2 Line Report — No Phone
User Can Change Sort Order — Yes
DEER VALLEY UNIFIED SCHOOL DIST
Demo Report
Employee Directory

Emp# / Name / Addre=/ Active
Senior. 55N Birthday  HireDate  Vehicle E Type Cert.Date  Lic.Exp. Date
9 Pamala Bakis 8688 W. Wagoner Rd Phosnix AZ 85023 [v]
23 SBT7-98-9888 71221952 82851 182 A
497 Paul Bekis 7356 WViaDel S0l Dr. Glendal= AT 85310
216 666-66-5666 6/301971 /1401 28 D 2/18401
barbal(2 Lauriz Bashe 9799 W. Anderson Dr Phoanix AZ 83023 ]
65 909-58-6975 2/111966 4/2887 134 D 81347 21126
243 Rov Bilnan 7690 W. ViaDel S0l Dr. Glendals AZ 83310 [T
80 T67-T6-9675 4261947 2/388 134 A 42607

Emp=

DEER VALLEY UNIFIED SCHOOL DIST

Employee Directory

Mams

Demo Report
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2 Line Report

User Can Change Sort Order — Yes

DEER VALLEY UNIFIED SCHOOL DIST
Demo Report

Employee Directory

Emps/ Name / Addrez=/ Phone / Active
Senior. 58N Birthday HireDate  Vehicle E. Type Cert. Date Lic.Exp. Date
9 Pamals Bekic 8688 W. Wagonar Bd Phosnix AZ 85023 (09978069 ]
23 S87-989888 1221952 8/2881 182 A

497 Paul Bakis 7536 WViaDel S0l Dr. Glendals AZ 85310 (608)699-9637
216 666-66-6666 6/30/15971 9/1401 28 D 9/18101

barba2(2 Lauriz Bashe 9799 W. Andarson Dr Phomix A7 85023 (608)866-7963 [w]
65 909-38-6973 2/111966 4/2887 134 D 81357 21126
243 Fov Biina T690 W. Via D=l Sol Dr. Glandsle A7 83310 (687)580-9730 [T
80 767-769673 426147 2/358 134 A 426407

Detail Reports
You can generate the following detail employee reports:

e Notes Report

e Routes Report

o  With Address and Mailing Address Report

o  With Certification # & Date Report

o  With Employee Type Report

o  With License, Exp. Date & Vehicle Type

e  With License, Exp. Date & DOB

e  With Phone, Vehicle # & Emp. Type Report
e  With SSN and Employee Type Report

e  With Supervisor Report

e  With Supervisor Report Sorted by Supervisor
e  With Type, Hire Date & Seniority Report

e  With Vehicle & Signature Report

e  With Vehicle Report
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Notes Report

User Can Change Sort Order — No

DEER VALLEY UNIFIED SCHOOL DIST

Employee Notes

Demo Repont
Mike Bincun
10/29/04 10:02 AM Mike was complimented by Mrs. Schaeffer on his last field trip to the
symphony. She zaid that Mike was very professional andmade the fiel
trip a great success.
10/29/04 10:03 AM Mike was 13 minutes late to work. He said he had car trouhbles.

Routes Report

User Can Change Sort Order — No

Employee Route Hours
2004 Routes
Emplovee # Emploves Name
9 Pamala Bekis
Day StanTime  EndTime  TowlTime Description Teact
Mm T:30 AM B:30 AM 1.00 Moming
Mm 3:30PM 430 PM 100 Affemom
T TI0AM  B30AM 1.00 Moming
Tw JE0PM 430RM 100 Afremom
Wad T30AM  B30AM 1.00 Momirs
Wad 3:530PM 4:30PnI 1.00 Aftemom
Th T:30 AM B:30 AM 1.00 Moming
T 3:30PM 430 PM 100 Aftemom
Fi T30AM  B30AM 1.00 Momirz
Fi JE0PM 430BM 100 Aftsmom
497 Paul Bekis
Day StartTime  End Tima Totdl Time Description Tract
Mm T:30 AM B:30 AM 1.00 Moming
Mm 3:30PM 430 PM 1.00 Aftemom
T T30AM  B30AM 1.00 Momirz
T JIOEM 430EM 100 Aftemom
Wad T:30 AN B:30 AN 1.00 Moming
Wad 3:30PM 4:30PnI 1.00 Aftemom
T T:30 AM B:30 AM 1.00 Moming
Th 3:30PM 430 PM 100 Affemom
Fi T30AM  B30AM 1.00 Momirz
Fi I30PM 430EM 100 Aftemom
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With Address and Mailing Address Report

User Can Change Sort Order — Yes

DEER VALLEY UNIFIED SCHOOL DIST
Employee With Address & Mailing Address List
Demo Report
Emp= Nama Addrass Mailing Addsacs Activa
9 Pamals Bakis 8688 W. Wagoner Rd Phoenix AZ 85023 8688 W. Wazoner Bd Phosnix A7 83023 [vl
497 Paul Bakiz 7556 WViaDel SolDr. Glendale AT 7556 WWViaDel S0l Dr. Glendal= AZ
5310 85310
barbal(Z Laurie Bashe 9799 W. Anderson Dr Phoanix AZ 83023 9799 W. Anderson Dr Phoanix A7 85023
243 Eow Biinan 7690 W. ViaDel 50l Dr. Glandale AZ 7690 W. ViaDal 50l Dr. Glendale AZ
5310 B3310
bello349 Dorzen Biln G398 E. CreosoteDr. Cave Gk AZ 6398 E. CreosoteDr. Cave Gk AZ
83331 83331
592 Miks Binem az 2z
With Certification # & Date Report
User Can Change Sort Order — Yes
DEER VALLEY UNIFIED SCHOOL DIST
Demo Report
Emp= Name Certification  Certification Date
9 Pamala Bekis
497 Paul Bekis 41110 0/18/2001
barbal(2 Laurie Besbe 353466 8/13/1997
243 Foy Binen
bello349 Daoreen Billu
592 Mike Bincun
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With Employee Type Report

User Can Change Sort Order — Yes

DEER VALLEY UNIFIED SCHOOL DIST
Demo Report

Employee With Employee Type List

Emp= Nams Emplovas Tvps Diascription Active
] Pamals Bekis A BUS AIDE ]
497 Paul Bakis D EUS DRIVER.
barba2(2 Lauriz Bashe o BUS DRIVER.
143 Fov Biina A EUS AIDE
bello349 Drorzen Bilu D BUS DRIVER.
592 Mike Binam D BUS DRIVER.

With License, Exp. Date & Vehicle Type

User Can Change Sort Order — Yes

DEER VALLEY UNIFIED SCHOOL DIST
Demo Repont

Employee With License & Vehicle List

Emp= Mamsa Licansz Exp. Daiz Vahicle= Tvps Activa
9 Pamala Bakic 1582 VAN ||
497 Paul Bekis 28 TRANSIT
barbal(2 Lauriz Basbe 2/11/2026 134 LG WHEELCHAR.
243 Fov Biinan 4/26/2007 134 LG WHEELCHAIR.
bello349 Dorzen Biln 8/17/2025 62 TRANSIT
592 Miks Binam 103 TRANSIT
bleifus33l Joz Blivfue 8/1/2006 119 LG. WHEELCHAIR.
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With License, Exp. Date & DOB

User Can Change Sort Order — Yes

DEER VALLEY UNIFIED SCHOOL DIST
Employee With License, Exp. Date & Birthday List
Demo Report
Emp= Mams Licensa= LicensaExp. Daiz Birthday Active
9 Pamala Bekis 07/2201932 |
197 Paul Bakis 06/301971
barba2l2 Lauriz Bashs E14494670 21112026 02/111966
243 Roy Biinm 343369435 41262007 041261847
bello 49 Doszzn Biln D00235297 8172023 08/171960
592 Mikz Binem
blifuss3l Jos Bliyfus DO1795514 B/1/2006 08/011340

With Phone, Vehicle # & Emp. Type Report

User Can Change Sort Order — Yes

DEER VALLEY UNIFIED SCHOOL DIST
Employee With Phone, Vehicle & Type List
Demo Report
Emp= Namsa Phonz Vzhicle = Emplovas Typa Activa
9 Pamals Bekis (997-9069 182 BUSAIDE [v]
437 Paul Bekis (608) 699-9657 28 BUSDRIVER
barba(2 Lauriz Bashe (608) B66-T963 134 BUS DRIVER.
243 Foy Biina (687) 5809750 134 BUS AIDE
belloM49 Dorzen Biln (680) 699-T886 62 BUSDRIVER
3592 Mike Binam (687) 396-T778 103 BUSDRIVER
bleifus33l Joz Blivfue (687) 875-8096 119 Drivar not ragistarad for
trip
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With SSN and Employee Type Report

User Can Change Sort Order — Yes

DEER VALLEY UNIFIED SCHOOL DIST
Demo Report

Employee With SSN & Type List

Empe Mamsa SSN Tvpz Deseripion Active
9 Pamala Bekis 387-98-9888 A EBUS AIDE v
497 Paul Bekis 666-66-5656 D BUS DRIVER.
barbal(2 Lauris Bashe 909386973 D BUS DRIVER.
243 Foy Biinan T67-T6-9675 A EUS AIDE
bello343 Dorzen Biln 527-57-1117 D BUS DRIVER.
592 Mik= Binam D EUS DRIVER.
blaifus33l Joz Blivfuc 876-66-5869 D) Diriver notregistarad for frip
bradd77 Michas] Bsadfued B67-769777 D{N) Dirivarnotragistarad for fip

With Supervisor Report

User Can Change Sort Order — Yes

DEER VALLEY UNIFIED SCHOOLDIST

Employee With Supervisor List

Demo

Report

Emp=s Iams Suparvisor Active
9 Pamala Bakis V]
497 Panl Bekis
barbal02 Lausiz Basbs
243 Roy Biinm Paul Bekis
balloF49 Diorzen Billn
592 Miks Binem Paul Bakis
bleifuss3l Joe Bliyfue
bradd 7T Michas] Bsadfusd
brunl§ Kim Bsm Paul Bekis
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With Supervisor Report Sorted by Supervisor

User Can Change Sort Order — No

DEER VALLEY UNIFIED SCHOOL DIST
Demo Repont

Employee With Supervisor List

Emp= Name Active
Supervisor: Paul Bekis

243 Roy Biinan

592 Mike Binam

brun16 KimBam

borboadds Clarissa Bushus

With Type, Hire Date & Seniority Report

User Can Change Sort Order — Yes

DEER VALLEY UNIFIED SCHOOL DIST
Employee With Type, Hire Date & Seniority List
Demo Report
Erp= Wams Emplowes Tvpe Hirz Datz Sepiority  Active
9 Pamals Bekis BUS AIDE 08281591 1
447 Paul Bakis BUS DRIVER. 09/012001 216
barbal{l Lauriz Bashe BUS DRIVER 04/281%97 63
143 Eov Biinan BUS AIDE 027031998 80
bello349 Diorzen Biln BUS DRIVER 02/03/2003 285
552 Ilike Binom BUS DRIVER. 03/162004 0
bleifus3il Joz Blivfuc Dirivar not registared for fip 08/27.2002 260
bradd77 Michasl Bsadfisd Diriver not registerad for fip 02/122001 183
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With Vehicle & Signature Report

User Can Change Sort Order — Yes

DEERVALLEY UNIFIED SCHOOQL DIST
Demo Report

Employee With Vehicle List

Emp= Iams Vahicle = Signature
9 Pamala Bekis 182

497 Paul Bakis 18

barbal(2 Lauriz Bashe 134

243 Eov Biinan 134

bello49 Dorzen Biln 62

592 ik Binom 103

bleifus33l Jo= Blivfue 119

With Vehicle Report

User Can Change Sort Order — Yes

DEER VALLEY UNIFIED SCHOOL DIST
Demo Report

Employee With Vehicle List

Enp= Mams Vehicle=  Twvps Deascription Active
9 Pamnals Bakis 182 VAN LINITOUR ||
497 Paul Bekis Pt TRANSIT 84 PASS
barba2(2 Lanriz Bashs 134 LG. WHEELCHAR 32/3 Pass
243 Fov Biinan 134 LG. WHEELCHAIF. 32/3 Pass
ballo349 Dorzen Biln 62 TRANSIT 84 PASS
592 Mlike Binom 103 TRANSIT 84 PASSEE
bleifusi3l Joz Bliyfuc 119 LG. WHEELCHAIR. 24/3 PASS
bradd7? Michas] Bs sdinsd
brunl6 Kim Bam 92 TEANSIT W/STORAGE 84 PASSEE.

COMPARTMENTS
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Profile Reports
You can create the following profile reports:

o  Comprehensive Profile
e  Detail Profile

Comprehensive Profile

User Can Change Sort Order — Yes

DEER VALLEY UNIFIED SCHOOL DIST
Demo Report
—General
Employee: 9 Pamsls Bekis S55M: 587-95-9888
Ethnicity: DOB: /2252 Birthplace:
Phone: 9979069 Email:
Addit Phone: Addit Phone Description: Gender:
Residence: S688 W. Wagonar R4
Phoznix AZ 85023
Mailing: 8688 W. Wagonar R4
Phoznix AZ 85023

—Employment & License

— License Certification

Number: Licenze Claz= Number:
Expiration: State: Cert, Date:
r— Employment
Divizion/Garage: Fagionl Employee Type: A Vehicle: 182
Department/Section: Supervizon
Hire Date: 3/28/1991 Seniority: 23
Status
’7 Employee Statuz Statuz Changed Date:
| P
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Detail Profile

User Can Change Sort Order — Yes

DEER VALLEY UNIFIED SCHOOL DIST
Demo Report
—General
Employee: 9 Pamals Bakis S55N: SBT7-98-9888
Ethnicity: DOE: TI22S52 Birthplace:
Phone: (9979069 Email:
Addit Phone: Addit Phone Dezcription: Gender:
Rezidence: 8688 W. Wagonar R4
Phosnix A7 85023
Mailing: 8688 W. Wagonar R4
Phoznix AZ 85023
—Emplovment & License
— License Certification —————————
Number: Licenze Claz=z Number:
Expiration: State: Cert, Diate:
— Employment
Divizion'Garage: Fagionl Employee Type: A Vehicle: 1582
Department/Section: Supervizor
Hire Date:  3/28/1991 Seniority: 23
Status
r Employee Statuz Status Changed Date:
| s I
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Summary Reports
You can create the following employee summary reports:

e  Summary Report - By City

e  Summary Report - By Department

e  Summary Report - By Division

e  Summary Report - By Employee Type
e  Summary Report - By Ethnicity

e  Summary Report - By Gender

e  Summary Report - By Mailing City

e  Summary Report - By Mailing State

e  Summary Report - By Mailing Zipcode
e  Summary Report - By State

e  Summary Report - By Status

e  Summary Report - By Supervisor

e  Summary Report - By User Field #1

e  Summary Report - By Vehicle Type

e  Summary Report - By Zip code

Summary Report - By City

User Can Change Sort Order — No

DEER VALLEY UNIFIED SCHOOL DIST

City Summary
Demo Report

City #of Employees

15
Anthem
cave creek
Glendale

Newriver

— e
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Summary Report - By Department

User Can Change Sort Order — No

Department

DEER VALLEY UNIFIED SCHOOL DIST

Department Summary

Demo Report

Description #of Employees

MAINTENANCE

196
Maintenance Personel 1

Total Count: 197

Summary Report - By Division

User Can Change Sort Order — No

Divisien

DEER VALLEY UNIFIED SCHOOL DIST

Division Summary

Demo Report

Description #of Employees

RegionI

196
Northeast Area - Bamry Goldwater 1

Total Count: 197
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Summary Report - By Employee Type

User Can Change Sort Order — No

DEER VALLEY UNIFIED SCHOOL DIST
Employee Type Summary
Demo Report
Employee Type Description # of Employees
A EUS AIDE 12
AlS) BUS AIDE SUB 2
D EUSDRIVER 144
D(C) CASUAL BUS DRIVER 1
DIR DIEECTOR 1
D(LS) DEIVER LEAD SUPERVISOR 4
D) Driver not registered for trip 9
DT DEIVER TRAINER 1
G(IT) MECHANIC 1
OL ON LEAVE 4
D(%) SUB BUS DEIVER 16
o} TRANSPORTATION OFFICE STAFF 2
Total Count: 197
Summary Report - By Ethnicity
User Can Change Sort Order — No
DEER VALLEY UNIFIED SCHOOL DIST
Ethnicity Summary
Demo Repont

Employee Type Deseription #of Employees
196

A ASIAN 1
Total Count: 197
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Summary Report - By Gender

User Can Change Sort Order — No

DEER VALLEY UNIFIED SCHOOL DIST

Gender Summary

Demo Report

Gender #of Employees

195
M 2

Total Count: 197

Summary Report - By Mailing City

User Can Change Sort Order — No

DEER VALLEY UNIFIED SCHOOL DIST

Mailing City Summary

Demo Report
Mailing City #of Employees
185
1
Glendale 1
Cave Creek 1
Glendale 6
Phoenix 3
Total Count: 197

Summary Report - By Mailing State

User Can Change Sort Order — No

DEER VALLEY UNIFIED SCHOOL DIST

Mailing State Summary

Demo Report

Mailing State #of Employees

185

AZ 12

Total Count: 197
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Summary Report - By Mailing Zipcode

User Can Change Sort Order — No

DEER VALLEY UNIFIED SCHOOL DIST

Mailing Zipcode Summary
Demo Report

Mailing Zipcode #of Employees
186
25023 2
25027 1
85302 1
25304 1
23308 3
25310 2
83331 1
Taotal Count: 197

Summary Report - By State

User Can Change Sort Order — No

DEER VALLEY UNIFIED SCHOOL DIST

State Summary

Demeo Report
State #of Employees
10
1
AZ 186
Total Count: 197
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Summary Report - By Status

User Can Change Sort Order — No

Status

DEER VALLEY UNIFIED SCHOOL DIST

Employee Status Summary

Demo Report

Description #of Employees

PROBATION

196

Employee is on Probation 1

Total Count: 197

Summary Report - By Supervisor

User Can Change Sort Order — No

Supervisor Number

DEER VALLEY UNIFIED SCHOOL DIST

Supervisor Summary

Demo Report

Last Name First Name #of Employees

497

Bekis Paul

Total Count:

193
4

197

Summary Report - By User Field #1 (Also available for User Fields 2 to 10)

User Can Change Sort Order — No

If you created
customized user
fields, you can
generate one of
the User Field
reports.

In this instance,
the customized
field is LEAD
SUP.

DEER VALLEY UNIFIED SCHOOL DIST

User Defined Summary

Demo Report

LEAD SUP. #of Employees
191

CINDI 3
Colin 1
Karyl 1
ROBIN 1
Total Count: 197
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Summary Report - By Vehicle Type

User Can Change Sort Order — No

DEER VALLEY UNIFIED SCHOOL DIST

Vehicle Type Summary

Demo Report
Wehicle Type Description #of Employees
23
3 LG. WHEELCHAIE. 42
10 MED TRANSIT 3
4 MED. WHEELCHAIR 1
5 SM. WHEELCHAIR-VAN CONVEER. 5
1 TEANSIT 7
13 TEANSIT W/STORAGE COMPARTMENTS 38
2 VAN 4
Taotal Count: 197

Summary Report - By Zip code

User Can Change Sort Order — No

DEER VALLEY UNIFIED SCHOOL DIST

Zipcode Summary

Demo Report

Zipeode #of Employees

=
1

B . . LA e e s b b e

38308
83014
83013
83020
83021
83022
85023
85023-1331
83024

o
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