
Appendix A.1  

Employee Reports 
There are four broad categories of employee reports, and each of those categories consists of many report 
types. An example for each report type is shown in this appendix. 

• 
• 
• 
• 

• 
• 
• 
• 

Basic Reports

Basic Reports 

 
Detail Reports 
Profile Reports 
Summary Reports 

 
 
 

You can generate the following basic employee reports: 

1 Line Report

1 Line Report 

 
1 Line Report – No Phone 
2 Line Report – No Phone 
2 Line Report 

User Can Change Sort Order – Yes 
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1 Line Report – No Phone 

User Can Change Sort Order – Yes 

 

 

 

2 Line Report – No Phone 

User Can Change Sort Order – Yes 
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2 Line Report 

User Can Change Sort Order – Yes 

 

 

 

Detail Reports 
You can generate the following detail employee reports: 

Notes Report • 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 

Routes Report 
With Address and Mailing Address Report 
With Certification # & Date Report 
With Employee Type Report 
With License, Exp. Date & Vehicle Type 
With License, Exp. Date & DOB 
With Phone, Vehicle # & Emp. Type Report 
With SSN and Employee Type Report 
With Supervisor Report 
With Supervisor Report Sorted by Supervisor 
With Type, Hire Date & Seniority Report 
With Vehicle & Signature Report 
With Vehicle Report 
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Notes Report 

User Can Change Sort Order – No 

 

Routes Report 

User Can Change Sort Order – No 
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With Address and Mailing Address Report 

User Can Change Sort Order – Yes 

 

 

 

With Certification # & Date Report 

User Can Change Sort Order – Yes 
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With Employee Type Report 

User Can Change Sort Order – Yes 

 

 

 

With License, Exp. Date & Vehicle Type 

User Can Change Sort Order – Yes 
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With License, Exp. Date & DOB 

User Can Change Sort Order – Yes 

 

 

 

With Phone, Vehicle # & Emp. Type Report 

User Can Change Sort Order – Yes 
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With SSN and Employee Type Report 

User Can Change Sort Order – Yes 

 

 

 

With Supervisor Report 

User Can Change Sort Order – Yes 
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With Supervisor Report Sorted by Supervisor 

User Can Change Sort Order – No 

 

 

 

With Type, Hire Date & Seniority Report 

User Can Change Sort Order – Yes 
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With Vehicle & Signature Report 

User Can Change Sort Order – Yes 

 

With Vehicle Report 

User Can Change Sort Order – Yes 
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Profile Reports 
You can create the following profile reports: 

• 
• 

Comprehensive Profile

Comprehensive Profile 

 
Detail Profile 

 
 

User Can Change Sort Order – Yes 
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Detail Profile 

User Can Change Sort Order – Yes 
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Summary Reports 
You can create the following employee summary reports: 

Summary Report - By City • 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 

Summary Report - By Department 
Summary Report - By Division 
Summary Report - By Employee Type 
Summary Report - By Ethnicity 
Summary Report - By Gender 
Summary Report - By Mailing City 
Summary Report - By Mailing State 
Summary Report - By Mailing Zipcode 
Summary Report - By State 
Summary Report - By Status 
Summary Report - By Supervisor 
Summary Report - By User Field #1 
Summary Report - By Vehicle Type 
Summary Report - By Zip code 

 
 

Summary Report - By City 

User Can Change Sort Order – No 
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Summary Report - By Department 

User Can Change Sort Order – No 

 

 

Summary Report - By Division 

User Can Change Sort Order – No 
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Summary Report - By Employee Type 

User Can Change Sort Order – No 

 

 

Summary Report - By Ethnicity 

User Can Change Sort Order – No 
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Summary Report - By Gender 

User Can Change Sort Order – No 

 

Summary Report - By Mailing City 

User Can Change Sort Order – No 

 

Summary Report - By Mailing State 

User Can Change Sort Order – No 
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Summary Report - By Mailing Zipcode 

User Can Change Sort Order – No 

 

 

 

Summary Report - By State 

User Can Change Sort Order – No 
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Summary Report - By Status 

User Can Change Sort Order – No 

 

Summary Report - By Supervisor 

User Can Change Sort Order – No 

 

Summary Report - By User Field #1 (Also available for User Fields 2 to 10) 

User Can Change Sort Order – No 
If you created 
customized user 
fields, you can 
generate one of 
the User Field 
reports. 

In this instance, 
the customized 
field is LEAD 
SUP. 
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Summary Report - By Vehicle Type 

User Can Change Sort Order – No 

 

 

Summary Report - By Zip code 

User Can Change Sort Order – No 
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