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Chapter 9
Other Reports
When setting up T.O.M. you created several lookup lists that allowed you to easily customize how T.O.M.
would operate within your school district.  These lists include Billing Rates, Employee Types, Vehicle
Types, Funds, etc.  These lookup lists were then readily available to you in various screens as drop-down
list boxes that let you scroll through the list and quickly select the appropriate value.  While these drop-
down list boxes should be adequate in most cases to see what various values are available you may still
wish to have a printed form of these lists.  Reports that print these lists are all grouped in the report
category called Other Reports.

See Chapter 3 – Entering Lookup Lists in the T.O.M Getting Started Manual for details about creating and
working with lookup lists.

Accessing the Other Reports
To access the Other Reports click the Report menu option at the top of your screen and then click the Other
Reports submenu option (Figure 9-1).

Figure 9-1. Accessing the Other Reports Menu

Click the report option you wish to print, such as Billing Rate List. See the section later in this chapter for
details about each report.
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The Billing Rate List
The Billing Rate List (Figure 9-2) includes a list of all of the billing rates that you have set up in T.O.M.
To print this list open the Reports menu, select the Other menu and then click the Billing Rate List option
(Figure 9-1).

Figure 9-2. The Billing Rate List
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The Field Trip Category List
The Field Trip Category List (Figure 9-3) includes a list of all of the field trip categories that you have set
up in T.O.M.   To print this list open the Reports menu, select the Other menu and then click the Field Trip
Category List option (Figure 9-1).

Figure 9-3. The Field Trip Category List
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The Destination Category List
The Destination Category List (Figure 9-4) includes a list of all of the destination categories that you have
set up in T.O.M.   To print this list open the Reports menu, select the Other menu and then click the
Destination Category List option (Figure 9-1).

Figure 9-4. The Destination Category List
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The Division List
The Division List (Figure 9-5) includes a list of all of the divisions that you have set up in T.O.M.  To print
this list open the Reports menu, select the Other menu and then click the Division List option (Figure 9-1).

Figure 9-5. The Division List

The Employee Type List
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The Employee Type List (Figure 9-6) includes a list of all of the employee types that you have set up in
T.O.M. To print this list open the Reports menu, select the Other menu and then click the Employee Type
List option (Figure 9-1).

Figure 9-6. The Employee Type List



User Guide 9-7

Chapter9: Other Reports

The Fund List
The Fund List (Figure 9-7) includes a list of all of the funds that you have set up in T.O.M. To print this
list open the Reports menu, select the Other menu and then click the Fund List option (Figure 9-1).
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Figure 9-7. The Fund List

The Money Transaction Types List
The Money Transaction Types List (Figure 9-8) includes a list of all of the money transaction types that
you have set up in T.O.M.  To print this list open the Reports menu, select the Other menu and then click
the Money Transaction Type List option (Figure 9-1).

Figure 9-8. The Money Transaction Type List
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The Vehicle Type List
The Vehicle Type List (Figure 9-9) includes a list of all of the vehicle types that you have set up in T.O.M.
To print this list open the Reports menu, select the Other menu and then click the Vehicle Type List option
(Figure 9-1).

Figure 9-9. The Vehicle Type List
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The Grade List
The Grade List (Figure 9-10) includes a list of all of the grades that you have set up in T.O.M.   To print
this list open the Reports menu, select the Other menu and then click the Grade List option (Figure 9-1).

Figure 9-10. The Grade List
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The Characteristic List
The Characteristic List (Figure 9-11) includes a list of all of the characteristics that you have set up in
T.O.M.   To print this list open the Reports menu, select the Other menu and then click the Characteristic
List option (Figure 9-1).

Figure 9-11. The Characteristic List
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